SUBMISSION CHECKLIST

RETURN THIS CHECKLIST WITH YOUR SUBMISSION PACKET
RETURN THIS CHECKLIST WITH YOUR SUBMISSION PACKET

Please use the checklist provided below to prepare and submit your materials to the appropriate Human Studies Committee.  See list of Submission Deadlines for deadlines and for the date of the following committee meeting.  ALL SUBMISSIONS MUST BE RECEIVED BY NOON OF THE DEADLINE DATE.  Submissions received after the noon cut off will be accepted only for submission for the following month’s meeting date.

1.  
 Submission Checklist










(
2.    Human Studies Review Certification Form







(
3.
 Final Proposal (Drafts are not acceptable)







(
4.
 Application for Question/Interview/Survey study
 





(
5.
 Consent Form
(if applicable)









(
6.
 Consent Form Checklist with each item location in consent appropriately referenced

(
7.
 Advertisement to be used to recruit subjects (If applicable) 




(
8.    Conflict of Interest Declaration (If applicable)






(
9.   
Curriculum Vitae 










(
10.

Copy of the training certificate/letter for each key personnel on the study or 


(


a letter of all personnel listed with the dates of certification

Your submission to the Committee should contain TWO packets of everything on the checklist and be collated in the above order.  Submit proposals directly to the chair of the Institutional Review Board.
